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4. Agency position No.

UNITED STATES CIVIL SERVICE COMMISSION

8. Reason for submission:

(a) If this position replaces another (1. e., a change of duties
in an existing position), identify such position by title,

nllocation (service, geries, grade), and position number
POSITION DESCRIPTION | [

5. C. 8. C. eertification No.

6. Date of certification

P A & .." Fn .
(b) Other (speeity) ¥ Date Teeeived from O. 8. C.
8. ‘ CLASSIFICATION ACTION .
_Now posifion i
CLASS
ALLOCATION BY CLASS TITLE OF POSITION INITSALS DATE
Service Series Grade

a, Civil Serviee Commission
b, Department, agency, or

establishment
¢. Burcau

__Deputy Compiroller GS BOL | 16 [RAS 14.27-8]

d. Field office
e. Recommended by initiat-

ing office

9. Organizational titie o1 position (if any}

10. Name of employee (If vacancy, specify V-1, 8, 8, or §)

T/0 Slot #29

1 11, Department, agency, or establishment

__Deputy Direotor for Administration

b. Second subdivision

__Finance Office

a. gitsE Suggw%s'k;;ﬁ%ﬁ’l&m 559353” T

¢. Third subdivision

the Comptroller

"d. Fourth subdiviston

e. Fifth subdivision

12. This is a complete and accurate description of the duties and respongibilities of
my position

13. This iias a complete and accurate description of the duties and responsibilities of this
position

Title:

(Rignature of immediate supervisor) (Date)
(Signature of employee) (Date) Title:
14, Certification by head of bureau, division, field office, or designated representative | 15. Certification by department, agency, or establishment
(Signature) (Date) (Signature)} (Dats)

Title:

any changes should be made at this time as
ocurrently being performed.

16. Description of duties and responsibilities (See Guide to Position Classifiers, Employees, and Supervisors for the Preparation of Position Descriptions, Standard Form No. 75A)

I have reviewsd the position degoription as praeparsd and do not believe that

the description covers the position
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1. Chbek Sfor

Deptl [} Fisla [

2. Official headqv

4. Agency positiou

V44

UNITED STATES CIVIL SERVICE COMMISSION

POSITION DESCRIPTION T

3. Reason for submission:

(&) If this position replaces another (L. e. a change of duﬂes
in an exlsting position), identify such ‘posit;xon hy title,
allocation (service, series, grade), and posit.

5. C.8.C. eertiﬂcatiou No.

on number 6. Daty rtxﬁoatlon

11854

8. CLASSIFICATION ACTION .

(b)i‘,ch%r (speciiy) PETARERES

Kew Posgition

x

7. Date reeeived from C. 8. O,

"“f-f\T‘iﬁE 2\
&%

ALLOCATION BY CLASS TITLE OF POSITION

2

CLASS

INITIALS DATE

Service Serfes Grade

a. Civil Service Commission

b. Department, agency, ~or
establishment B

e, Bureau )

|__Deputy Comptroller

5oL | 7w |ase

d, Field office

2‘/{ f’/}’"

o. Recommended by initiat-’
ing office

9. Organizational title of position (if any)

10, Name of smployee (If vacancy, specify V-1, 2, 8, or 4)

7/0_Slot 29

11. Department, agenoy, or establishment

Central Intelligence Agency

8. First subdivision

uty Director for '

¢. Third subdlvision

d. Fourth subdivision

b. Second subdivision

__Fipance Office

.| e. Fifth subdivision

12, This is a complete and accurate description of the dutics and responslbnmes of
my position

sxaoution of the Agencyt's annuel budget.

2, Plans and sstablishes, in coordinstion with other officials, Agency

financial and badget policy.

3. Effects control of Agemcy funds under epplicable budgetary provisions and

the requirements of epproved activities by
systen of allotment accounts.

4y Provides wnusual and unprecedented procedures snd lisison for the secure
expenditure and accounting of funds including those which sre not accountable to

the General Accounting Office.

B. Determines and assists in the administration of the application end
soordination of rules, regulations and Agency policies and prossdures appliomable to
both vouchered and unvouchered roreign financiel opsretions and transactions.

8, TEatablishes, coordinates and controls all liaison with other Government
sgencies concerning budget and fiscal matters of all types and conducts all

The overall responsibilities of the Comptroller are as followss
1.+ Provides the mechanice and procedures for the feormulation, preparation and

13. This {sia complete and accurate descripﬁc'l of the duties and reﬂponsnbxlities of this
position

(Signature of immediate supervisor)

(Date)

the formulation and adsinistration of a

{over)
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lisison with the Bureau o.i the Budget. "
- T« Responsible for compiletionend submission of regular and special
budgetary and financial xepnrhs to the Bureau of the ﬁudget e.z;ﬁf the Conireas of the
‘Ck\it&d 3’@}#@5 :
fomplles and prasents infemtive and anlytiaal statements, reperﬁa,g,raphs,
nharts. etc. to reflect the progresa of budgetary execution.

@+ Develops standards to aomtrol the budgetary and financial systems of the
Agency. Conducks an analyst program throughout the Agency to continually provide
assistance in the development of budget requirements and programs and to mintain
appropriate finsnclel control over operating activities.

10« Plens, develops and effectuates unique procedures governing the disbursement,
sontrol and sccounting for CIA funds with the Bureau of the Budget, Treasury
Department end the Office of the Comptroller Gemeral of the United States in order to
establish end maiptain policies and procedures within the Agency with respect to the
utilization of funds in mccordsnce with statutes, regulations and genersl policies
%o the extent permitited in supporting the misgsion of the Agency and the concept of the
use of appropristed funds under the wide labitude provided in Agency legiseletion.

1l. Directs the development of technical budgetary and accounting procedures
both domesiic mnd foreign finaneial asstivities and trarisae’ssom for both

vouchered and unvouchered funds and in comnestion therewith approves and insures the
oocrdination of adequate instructions to Finemce Officers, Certifying Officers and
Agent Caghiers located both within amd without the United States.
12, Continually reviews and sualyzes budgetary and financial atatements end
affects or recomnends appropriate action as requireds
' 13, Reviews and recommends to the Depubty Director (Administration) special-
ingtructions and the establishment of policies concerning the accounting of
wevpurhered funds and coordinates in arriving at determinstions as to action to be
taken resilting from inspoctions and mudits covering foreign financial transections
to insure compliance with Agency policies, regulations and procedures.
; 3%. Reviews and makes determinations with respeot to plens and procedures re-

15. Initiates, direccts and sontrols liaison concerning all financial policy

and related procedural matters with operating officials for the purpose of
sgtavlistiing end maintaining uniform fiscal and budgetary policies.

16+ Acts in a professionmal and consulting capacity in edvising the Director
and pther Agmmoy offigials relative to budget end fiseal specislised work which has
no precedant outside the Agemcy.

-~ 7. Develops and coordinates hudgertary and figeal setivities necesmy in the

sondtist of W9C operations,

18. Tirects, supervises and controla the activi‘ties of t‘xe Eudgct,‘é’iseal and
?.'mmn Divisibns. , i
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